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Purpose of this Assessment
The purpose of this assessment is to establish a general level of compliance with your
workplace health and safety management system (WHSMS).
When you have established your current level of compliance you will be able to either:
e Establish a plan to improve and further enhance compliance where the assessment
reveals no, or little compliance to safe systems of work; or
e Undertake a verification audit where the assessment reveals a fully compliant
system.

How to Use the Assessment Tool

The assessment tool sets out the key ‘Principles’ of a compliant
safety system and encompasses the workplace health and safé
applicable to your business.

A check of the criteria with each of the Principles is pr&
compliance.

The following rating system applies:

Score Rati -
0 No evidence of a WHSMS has bee m 'Q\)
s A

L fO vg

1 Evidence of a WHSMS is identified ai

Evidence of a WHSMS y Q/ Gind is partially

implemented.
3 Evidence of a WHSMf id entifie W ully implemented.

2

Utilising this assessment tool a . n the table above you will be
able to establish the current lé v o oflle r workplace health and safety
management syste e

Please note: If your al g @Q/ Pl areas (e.g. multiple workplaces), the
assessment tool m Q> Fach operational area.

2
N2
and (90

g the rating system, consider the extent to which
Bnagement system meets each of the criteria.

crion by applying the rating system score in the table (be
umstances, not possible circumstances) and record that rating

Pro
sure

in the

Step 3

Add the ratiri_. of each criterion together to provide an overall score for each of the
criteria and record that number in the overall score box.

Step 4
Transfer the overall score of each criterion into the *Assessment Summary Table’.
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Step 5

Add the overall score of each criterion together to provide an overall score out of 160
for your workplace health and safety management system regarding that operational
area and record that numberin the ‘Overall Score Box' of the assessment summary table.

Step 6

If you wish, you can emaill the completed Assessment Tool fo
info@mysafetyworks.com.au for review and discussion.

Results

The assessment results will enable your business to determine one of

A workplace health and safety management syste
e A workplace health and safety management s
compliant or implemented.
e A workplace health and safety managemen
implemented.

Where no or no fuly compliant or impl d safety
management system exist, My Safety Wor i ¥ workplace
safety obligations. We can develop a full i g Pith and safety

management system and provide you with
customized to suit your business obj

My Safety Works can guide, co-o
compliance with legislative oiisations - Psiness to be subjected to
an independent 3@ party v i i

Workplace Health and

This assessment s
workplace health

All the informatio

Es and Responsibilities /12
' Planning for Workplace Safety /9
Ovr \ Consultation and Communication /15
Ee. ©4 | Incident Management /15
Overall < «ciple 5 | Risk Management /24
Overall Sco: . Principle 6 | Training /15
Overall Score for Principle 7 | Records and Records Management /15
Overall Score for Principle 8 | Safety Laws /9
Overall Score for Your Workplace Health and Safety Management System /114

Company Name:
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mailto:info@mysafetyworks.com.au

Workplace Address:

Person Completing the
Assessment:

Phone:

E-mail:

Date of Assessment:

Principle 1 - Roles and Responsibilities

No. Criteria
A health and safety policy is available that arly state
workplace health and safety objectives and dem& tes

11 to improving workplace health and saf DE

authorized by the business’s senior manag

Workplace health and safety responsib
1.2 | allocated to people in control o ke iviti ’rhe
management of contractors.

A document(s) is available that cled
1.3 | safety management respac
and utilised to ensure critica

ealth and
On description

Workplace health g gfety responsibilities are
1.4 |referenced in jd i appropriate  key
performance indica

Overall Score for F dle 1 W Q/ Bilities /12
Principle 2 - Plc Q}Q
I @O) riteria Score
ite persq 0 ies, equipment and financial resources
‘mple (O of the workplace health and safety policy
2nt O Objectives are available.
aonstrates commitment to the implementation of a
\ ch to workplace health and safety.
jectives have been defined and are regularly reviewed.
Ove. rinciple 2 - Planning for Workplace Safety /9
Principle «  Consultation and Communication
No. Criteria Score

31 Management identifies, collects and disseminates information relevant
) to workplace health and safety risks in the workplace.
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No. Ciriteria Score

Management has identified and implemented appropriate
3.2 | communication processes to discuss workplace health and safety and
risks.

Mechanisms have been established to discuss workplace health and

3.3 safety objectives and progress.

Mechanisms are established that afford employees and
3.4 | providers the opportunity to participate in discussion and
making relating to workplace health and safety.

A procedure for resolution is followed for resolution when a

3.5 health and safety risk or issue has been raised.

Overall Score for Principle 3 - Consultation and Communica

Principle 4 - Incident Management

No. Ciriteria

Processes and resources are available Yeole.

investigation of all workplace incidents
* W &
0g eo >s of incidents

4.1

4.2 | Procedures are available to dg

The business has procedures in p
4.3 e
that may occur within s mess

Corrective actions ide woys implemented
4.4 , 'v
and reviewed. O

45 The collectio 'm’ren %’ of incident investigation

reports are g 2 hazards.

Overall Score for Pri ‘ M (/Q" Ement /15

ciple 5 M anageiien \)@
o. ©

Wre ind safety risk management (including confractor

Ciriteria Score

sibilities for management and employees are
\ Jicated.
'h and safety risk management program that includes
52 |, nazard identification, risk assessment and risk control is
esi.

Procec .es are in place to ensure applicable work health and safety
5.3 | regulations, codes of practice and national standards are incorporated
in the workplace health and safety program.

All employees are made aware of workplace hazard reporting

5.4 procedures and protocols.

The business unit has established a register to verify methods of hazard

5.5 identification and to monitor implementation of control measures.
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No.

Ciriteria

Score

A set of documented hierarchy of confrols to manage identified

5.6 hazards/risks is established in accordance with legislative requirements.

57 A risk matrix that rates likelihood and consequence is developed and
’ implemented.

58 Effective procedures for the management of confractor risk are

established.

Overall Score for Principle 5 - Risk Management

Principle 6 - Training

/24

R4

7.2

No. Criteria '90)
Procedures are in place for development - (JQ/

6.1 | workplace health and safety competencies e e cg O
competent to carry out their work in a safg : ?‘
Employees are assessed as competenidisise och|e \/

6.2 education, fraining and/or experie O Q\) sks

) considering workplace health and 0 risks
associated with work activitie
Training needs are identified consultation

6.3 | with employees. %Q

6.4 | Allemployees have u & 10 identified needs.
A fraining program is e with identified needs

6.5 | and provide e opment relevant to the
workplace g SMAamE @Q/

v ' N\
Overall Score for -l Q. /15
ecord Mall e Qg
9 Criteria Score

in O®€ordance with legislative obligations and a

nanagement appropriate to the workplace is

\ ained consistent with requirements for monitoring and
olace health and safety systems.

73

Re nicerning engagement of contractors and their compliance
with= place health and safety requirements and records associated
with compliance of suppliers (including suppliers of goods, services and
labour hire) with workplace health and safety requirements are
maintained.

7.4

The privacy of individuals and confidentiality of records are accounted
for in procedures implemented for the indexing, filing, storage and
retrieval of records.
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No. Ciriteria Score

Consent of individuals is obtained through appropriate procedures for
7.5 |informing and obtaining consent when accessing and/or releasing
confidential records.

Overall Score for Principle 7 -Record Management /15

Principle 8 — Safety Laws

No. Criteria Score
Has the business exercised ‘due diligence’ as defined and 4’ g
8.1 the Work Health and Safety Act to ensure so far as is ab

practicable’ the safety of workers and others who may be affe
the business's activities. l

The business has considered ifs position on the&anst w > Q,%
8.3 | Part 5 of the Work Health and Safety Act g N (J
procedure that has been agreed to by thg @

The business has considered its obligatig
8.4 | —section 19 of the t Work Health and
be affected by the activities of the b

U

Overall Score for Principle 8 - Safety /9

Definition of Due Diligence

Dnsibilities of officers.
need to show that they have

Due diligence emphasises t

Officers of corporations ond
taken reasonable ste

e Acquire and

¢ Understand
or undertaki

Q,e and safety maftters.
\Q PUt by the person conducting the business
oQ’ Byed, and the hazards and risks associated

‘he p Q g the business or undertaking has, and uses,
aurces % esses to eliminate or minimize health and safety risks

arisine AITIEN

Er- an conducting the business or undertaking has appropriate

receive and respond promptly to information regarding

J risks.
. ~erson conducting the business or undertaking has, and uses,
I .mplying with duties or obligations under the Work Health and Safety
AcC, Act) and for verifying compliance with those duties.

Definition of keasonably Practicable

Reasonably practicable means that which is, or was at a particular time, reasonably able
to be done to ensure health and safety, taking into account and weighing up all relevant
matters including:

¢ The likelihood of the hazard or the risk concerned occurring.
¢ The degree of harm that might result from the hazard or the risk.
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¢ What the person concerned knows, or ought reasonably to know, agout the hazard

or risk, and ways of eliminating or minimizing the risk.
e The availability and suitability of ways to eliminate or minimiz

Please email My Safety Works at info@mysafetywor
support to plan and implement any changes you
to comply with work health and safety laws.
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