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TRACEABILITY
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1. APPROVAL

Document Control

Document: Q-MP-11 - Identification and Traceability
Version: 1.0

Released: Insert Date

Review Date: + 1 year

Prepared By: Insert Person Position:
Reviewed By: Insert Person Position: Insert P

Approved By: Insert Person Position:

Amendment Record

Version Date Context

To establish a process fo
1.0 Insert Date  identification g Original
products and s

The latest revi. this procedure is on the Insert Your Company intranet site.
It is the responsibuity of the individual to ensure that any hardcopy is the current revision.

A printed version of this procedure is uncontrolled, except when provided with a document
title and revision number in the field below and marked as ‘Controlled Copy'.

Document Title: Identification and Traceability Rev: 1.0

Uncontrolled Copy: Vv Controlled Copy: v Date: Insert Date
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2. PURPOSE

The purpose of this procedure is to define the methods used to identify and (where
applicable) provide for the traceability for Insert Your Company products and
services.

3. SCOPE

This procedure applies to all departments which use, e.g. ha
inspect or manufacture products, raw materials and tooling at In
workplaces.

This procedure applies to not only typical products
services.

Non-critical materials or supplies, which are not ing
which serve only to support facilities or operatiog

Term

Product and
Services

Raw Materials
Quality Control

or:
\ ~ds for identifying products or services.

. nethods for providing traceability, including any unique
S 4s applicable.
Supervisc «esponsible for:

¢ Implementing the processes for identification and traceability.
Workers (in particular production and engineering personnel) are responsible for:
¢ Adhering to this documented procedure.

© Q-MP-11 Version: 1.0 Insert Date Page 4 of 8



