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1. APPROVAL 

Document Control 

Document: HSEQ-MP-107 – Excavation and Trenching 

Version: 1.0 

Released: Insert Date 

Review Date: + 1 year 

Prepared By: Insert Person Position: Insert Position 

Reviewed By: Insert Person Position: Insert Position 

Approved By: Insert Person Position: Insert Position 

This procedure is reviewed to ensure its continuing relevance to the systems and process that 

it describes. A record of contextual additions or omissions is given below. 

Amendment Record 

Version Date 
Context 

Section 
Summary of 

Amendments 

1.0 Insert Date 
To manage risks associated with 

excavation and trenching. 
All Original 

     

     

     

     

     

     

     

     

     

     

     

     

     

The latest revision of this procedure is on Insert Your Company intranet site.  

It is the responsibility of the individual to ensure that any hardcopy is the current revision.  

A printed version of this procedure is uncontrolled, except when provided with a document 

title and revision number in the field below and marked as ‘Controlled Copy’. 

Document Title: Excavation and Trenching Rev: 1.0 

Uncontrolled Copy: ✓  Controlled Copy: ✓ Date: Insert Date 
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2. PURPOSE 

The purpose of this procedure is to set out the minimum standards for developing, 

implementing and improving ground trenching and excavation operations to prevent 

harm to people, environment and plant. This procedure aims to enable the safety of 

all personnel working in or near excavations, trenches and associated earthworks. 

 

3. SCOPE 

This procedure applies to activities that disturb the earth (either performed manually 

or by using machinery) and which have the potential to interfere with buried or other 

concealed services, such as transmission cables, pipelines, electrical conduits and 

hazardous materials. These activities include, but are not limited to, digging, clearing, 

excavation, quarrying, trenching, benching, auguring, drilling, pile driving and driving 

picks and stakes. 

 

4. TERMS AND DEFINITIONS 

Term Definition 

Authorised Means authorised by a licence, permit, registration or other 

authority, as required under a regulation. 

Competent  Is a combination of attributes, including skills, training and 

experience, relevant to a work task or function that enables 

a person to undertake that work task safely or discharge that 

function in accordance with company expectations. 

Concealed Service Are buried or otherwise concealed facilities (including 

cables, pipelines, vessels and valves) installed for the 

purpose of transmitting, storing or controlling energy or a 

substance. 

DBYD Is the dial before you dig phone, fax and/or on-line service. 

Excavation A hole in the earth, or a face of earth, formed after rock, 

sand, soil or other material is removed. 

Excavation Work Is work to make, fill or partly fill an excavation. 

Geotechnical 

Engineer 

Is an Engineer whose qualifications are acceptable for 

membership of the Institution of Engineers, Australia and who 

has qualifications and experience in soil stability, mechanics 

and excavation work. 

Shoring Is the use of timber, steel or other structural material to 

support an excavation to prevent collapse so that trenching, 

excavation or construction work can proceed. 

Trench A horizontal or inclined way or opening that: 


