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DOCUMENT CONTROL 
Any changes to products, services, processes, procedures or legislative requirements 

are to be reflected in the traffic management plan and the revision details are to be 

recorded below. 

Document Control 

Document: T-PLAN-1 - Traffic Management Plan 

Version: 1.0 

Released: Insert Date 

Review Date: + 1 year 

Prepared By: Insert Person Position: Insert Position 

Reviewed By: Insert Person Position: Insert Position 

Approved By: Insert Person Position: Insert Position 

This plan is reviewed to ensure its continuing relevance to the systems and processes that it 

describes. A record of contextual additions or omissions is given below. 

Amendment Record 

Version Date Context Section 
Summary of 

Amendments 

1.0 Insert Date 
To outline how to manage the 

movement of traffic. 
All Original 

     

     

     

     

     

     

     

     

     

     

     

The latest revision of this plan is on the Insert Your Company intranet site.  

It is the responsibility of the individual to ensure that any hardcopy is the current revision.  

A printed version of this plan is uncontrolled, except when provided with a document title and 

revision number in the field below and marked as ‘Controlled Copy’. 

Document Title: Traffic Management Plan Rev: 1.0 

Uncontrolled Copy: ✓  Controlled Copy: ✓ Date: Insert Date 

  



© T-PLAN-1 Version: 1.0 Insert Date Page 4 of 9 

 

1. INTRODUCTION 

This traffic management plan has been developed to enable the safe and efficient 

movement of personnel, vehicles and mobile plant at Insert Your 

Company/workplace address and gives a detailed explanation on how to control 

traffic and pedestrian movements. 

This traffic management plan supports any safety management plans and site 

conditions for the Insert Your Company and shall be readily available for inspection. 

The traffic management plan will be amended if there are changes in how traffic risks 

will be managed at Insert Your Company. Senior management will inform any person 

affected by the change. 

2. WORKPLACE TRAFFIC RULES  

The following rules apply to drivers of vehicles and operators of mobile plant on site:  

• Always wear seat belts, and do not ride on the side of mobile plant or the cab 

steps of trucks. 

• Appropriate licensing/certification and/or training is mandatory for the operation 

of mobile plant and equipment. 

• Operators and drivers must not be under the influence of drugs and alcohol while 

driving vehicles or operating mobile plant on site. 

• If there is an accident when driving on site, it must be reported to management 

immediately and an incident report will need to be completed. 

• To ensure that environmental considerations are observed, when operating 

vehicles or plant onsite ensure all fuels and lubricants are adequately contained 

and secured. 

• Heavy vehicle and plant movements in close proximity must be supported by 

allocated spotters.  

Failure to comply with site safety rules will be considered a serious safety breach and 

will result in disciplinary action. Wilful breaches may result in immediate termination 

and/or access to site may be denied. 

3. EXTERNAL DELIVERY DRIVERS 

External delivery drivers must comply with the following rules: 

• All drivers must contact the supervisor and sign into the site. 

• Establish clear communication signals with the onsite representative, before 

entering any work areas. 

• Wear the site’s mandatory personal protection equipment (PPE). 

• Ensure a clear path has been established, before reversing. 

• Not reverse near buildings, or people without a spotter in position. 

• Maintain visual contact with the spotter while reversing. 

• Stop the truck or vehicle when the spotter is unable to be seen or heard. 

• Concrete truck drivers must retract and pin concrete chutes before reversing. 

• Always reverse slowly. 


